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. DPANG NHAP / PANG XUAT PHAN MEM:
1. Ping nhap phan mém:

Dé dang nhap phan mém, nguoi sir dung thuc hién cac budc sau:

o {
Budéc 1: Mo trinh duyét Internet Explorer ﬁ hoac Firefox hoac Chrome

Budc 2: Trén thanh Address gd vao dia chi duong dan truy cap vao Phan mém:

Dwong ddn: _
https://thiduakhenthuong.khanhhoa.gov.vn/

Man hinh giao dién phan mém hién thi:

Tai day, thuc hién nhan vao nut dé truy cap vao giao dién phan mém.

Lac ndy man hinh phan mém xuat hién:

DANG NHAP HE THONG

(=
PHAN MEM THI BUA KHEN THUONG [ a | ...... = ]

Tiéﬁ dén ta cap nhat cac thong tin nhu: [Tén tai khoan truy cap]; [Mat khau] va nhan nit

dé vao giao dién chinh (giao dién lam viéc) caa phan mém.
2. Ding xuit phan mém:

Dé dang xuét (thoat khdi giao dién phan mém) ngudi sir dung di chuyén con tro chudt 1én

6c duéi bén trdi man hinh va nhén chust vao =] va chon |- ®M9%) v nhin vao mit Dong
@ tai goc trén cung bén phai ctra s6 trinh duyét.



Il. HUOGNG DAN SU DUNG PHAN MEM:
1. Quan tri hé thong:

1.1. Danh muc:

a. Hinh thirc thi dua:
Chite nang cdp nhdt danh muc hinh thize thi dua cho phong trao thi dua.

Puong dan:
Quian tri hé thong / Danh muc / Danh muc hinh thize thi dua

- Man hinh phan mém hién thi:

DANH SACH HINH THU'C THI BUA
Hién thithéng tin Tim kiém:

STT Mé sb

Tén hinh thirc thi dua Thao tac

1 1717123583 Thi dua theo chuyén d& Z W

2 1717123588 Thi dua thiréng xuyén hang nam Z W

Hién thi | dén 2 trén 2 thong tin <1

- Dé thém méi 01 danh muc hinh thirc thi dua, don vi nhin R, Xuét hién hop thoai

Thong tin hinh thire khen thudng

Tén hinh thirc khen thuedng*

Tai day, don vi cap nhat tén danh muc hinh thirc thi dua d6 va nhan Péng y dé luu lai théng

tin.
b. Loai hinh khen thwéng:
Chitc nang cdp nhdt cac hinh thize khen thuong 6 trong Thi dua khen thuong.
Puong dan:
Quidn tri h¢ théng / Danh muc / Logi hinh khen thwéng / Thém méi
Thong tin loai hinh khen thweéng

Ma sé

[ 1650358223 ]
TEn loai hinh khen thueong*®
[ Khen thudng theo cong trang va thanh tich ]




- Cap nhat trudng thong tin [Tén logi hinh khen thiréng] va nhan dé Iuu lai thong
tin loai hinh khen thuong da duogc cap nhat.
c. Danh hi¢u thi dua:

Puong dan:

Quian tri hé thong / Danh muc / Danh higu thi dua

DANH MUC DANH HIEU THI BUA
. Tirm ki
m.—.mml Al ‘Hmvv-] tin ‘

sTT Phan logi Tén danh higu Phom vi ép dung Thao tée

it

Ap dung dbi voi ca nhan Chién st thi dua co s Chp Tink; Clp Huysn; Cp Xa:

=1 thi dua cip B3, nganh, tish, doan thé trung wong

Ap dung dbi vor tap thé G thi dua chp BS, nganh, tinh, doan thé trung uong cép Nha nuoe; ¢

- Dé cap nhat thém 01 Danh hiéu thi dua, don vi di chuyén con tro chon
- Phan mém hién thi:

O )

Ten damb higwu thi duaca*

[ ]

Phdan loai

[ Ap dung déi weri oda nhan V ]

Pharm wi ap dung

[ J

- Tai day, ta cap nhat thong tin vao cac truong dir liéu c6 trén. Va nhan Pong y dé luu lai
thong tin danh muc.
d. Hinh thirc khen thwéng:

Chite nang cdp nhdt cac hinh thize khen thuong trong Thi dua khen thuong.

Puong dan:
Quian tri hé thong / Danh muc / Hinh thiee khen thwéng | thém méi

Thormg tim himnbhb thdadc khhemn thhoayrdsmg

PG sS

[ ITES0O3ISoOEE.a ]

Ten hEinh thdrc Khen thodmg ™

[ Hudm choromng Sao wdmag ]

Phcrn loai

[ Hudn chuw oo — ]

Fhar wi ap duna

[ < C AP Nhda nuroec ]
25 trong S dunag
[ =" ST > Tap thhe ]

- Pon vi thuc hién cap nhat [Tén hinh thize khen thuweng]; [Phan logi]; va [Péi firong ap dung].
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Nhan dé luu lai thdng tin ma don vi vira cap nhat.
e. Du thao quyét dinh:
Chikc nang gitip cho don vi quan tri thuc hién cdp nhdt, chinh siza cac mau biéu dir thao chung
cho hé théng nhw: D thao quyét dinh khen thwong; Du thdo to trinh ho so dé nghi khen thirong;
du thao to trinh phé duyét khen thuong.
Puong din: Quian tri hé thong / Danh muc / D thdo quyét dinh / Thém méi

Tharng tim chi tiet

- Cap nhat thdng tin [Tén phan logi] va nhan dé luu lai thong tin.

DANH MUC DU THAO QUYET BINH, TO TRINH m

Phén logi dy thio

[ Tétca ]

Hién m[ A ]th )t ',-52!1:3",‘71
Tén dy thao Thao tac

Phén loai

1 Du thao quyét dinh khen thuéng

Quyét dinh khen thugng (Mdu chung)

2 Du thio t& trinh hd so dé nghi khen thudng

Dur thito t& trinh hd so dé nghi khen thuéng

3 D thao t& trinh phé duyét khen thudng

Du thao t& trinh phé duyét khen thudng

Hién thi 1 dén 3 trén 3 thong tin

- Dé cap nhat chinh stra cac du thao quyét dinh khen thudng, tai cot Thao tac ta nhan chon

= dé thyc hién cap nhat mau biéu dy thao chung cho hé thong.

THONG TIN DU THAC QUYET BINH KHEN THUONG

Paragraph v v Al AvBA~ B I U S = s @ e @ By BEy o o

MRS 38 1wy 1ai mAu biéu du thao

- Tai day, don vi cap nhat chinh sira du thao va nhan
cho hé théng.

f. Danh muc sang kién:

Puong dan:



Quian tri hé thong / Danh muc / Danh muc sang kién

DANH MUC PHAN LOAI BE TAI SANG KIEN + Thém méi
Hién thithdng tin {Tm”:x
STT Masd Tén dé i, sang kién Thao tée ’

Khéng cé thdng tin ’
¢ 1

- Pé thém 01 Danh muc séang kién, don vi nhan chon phan mém xuat hién
thong tin Danh muc sang kién.

Thong tin chi tiét

Tén dé tai, sang kién*

- Pon vi cap nhat tén dé tai sang kién va nhan Péng y
g. Nhom doi tweng:

Chite néng cdp nhat danh myc chi tiér cdc nhém doi twong khen thwong 1a ca nhan, tdp thé, hg
gia dinh.

- Dé cap nhat nhom dbi twong, ta thuc hién theo duong dan:

Quan trj hé théng / Danh muc / Nhém doi twong | Thém méi

TS ruieg tir <hi tisSsc

N =L T = Ta o) T ey

[ == nnan -]

rAS =S

TeEm phdam oo™

SdH e tos

[ = ]

- Tai day, ta cap nhat cac thong tin [Nhém phan logi]; [Tén phan logi] va nhin dé
luu lai thong tin nhém ddi tugng vua cap nhat.
1.2.  Heéthdng chung:

a. Pham vi khen thwéng:

Chitc nang cdp nhdt danh sach dia ban trén toan tinh quan ly.
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Dwong dédn:

Quidn tri h¢ théng / Hé thang chung / Pham vi khen thwéng | Thém méi

Thoéng tin dia ban quan ly

mMa sé Tén dia ban*

[ )

Phan loai Trre thudc dia ban

[ Bon vi héanh chinh cép Tinh ~ ] [

Bon vi phé duyét khen thwdng Bon vi xét duyét hd so

[ )

- Capnhat cac théng tin /Tén dia ban]; [Phan logi]; [Truc thudc dia ban], [Don vi phé duyét];

[Pon vi xét duyét] va nhan
b. Pon vi:
Chitc nang cdap nhdt danh sach cac don vi tai teng dia ban quan ly.
Puwong din:
Quidn tri h¢ thong / Hé théng chung / Pon vi

- Tai cot thao téc ta tim toi dia ban can cap nhat danh sach don vi, chon

=] 48 chuyén sang

man hinh Danh sach don vi. Tai day nhan dé thyc hién cap nhat cac thong tin don

vi thudc dia ban quan ly.

- Tai day don vi thuc hién cap nhat cac truong thong tin nhu: [Tén don vi]; [Tén don vi hién
thi bdo cdo]; [Tén don vi Cdp trén]; [Pia chi tru sé]; [Pia danh]; [Chitc vu nguwoi ky]; [Ho
tén nguoi ky]; [Chuc vu nguoi ky thay]; [Dia ban quan ly]; [Théng tin lién h¢é]

Nhan dé luu lai thong tin don vi vira cap nhat.
c. Tai khoan:

Chite ndng quan ly danh séach tai khodn déang nhdp giao dién phan mém.

Puong dan:

Quan tri hé théng / Hé théng chung / Tai khodn

- Di chuyén con tro chudt téi don vi can tao tai khoan dang nhap vao giao dién phan mém, tai

-1

cot Thao tac nhan vao hinh " d& thuc hién tao thdng tin tai khoan ding nhap phin mém.

- Tiép dén nhan dé tao thong tin tai khoan dang nhap.

THEM MO TAI KHOAN NGUO1 DUNG

bonviquanly Tén tai khoan* Trang thai

| |

Kich hoat

Mat khiu*

| |

Tai khoan truy cip*




- Thuc hién nhap cac théng tin [Tén tai khoan]; [Trang thai]; [Tai khoan truy cdp]; [Mat
khdu]

- Pé luu lai théng tin tai khoan, nhan v Hoan thnh |

- O man hinh Danh séch tai khoan, tai cot Thao tac cd cac nit chirc ning nhu:

o dé phan quyén chite ndng nghiép vu trén phan mém cho tai khodn duwroc chon;

o L géthuc hien phan quyén nhanh cho tai khodn duroc chon theo nhdm tai khodn (nhém
chite ndng) da dwoc phan quyeén triede day.

o =1 é chinh sira lgi thong tin tai khodn truy cap phan mém (nhue: Tén tai khoan; trang
thai; mat khau dang nhdp phan mém.

o ] dé x6a bo tai khodn diang nhdp phan mém dwoc chon.
d. Nhém chirc nang:

L& chire nang phan quyén cho mét nhom tai khodn dang nhdp giao dién phan mém c6 nghiép vu
giong nhau.
Puong dan:

Quan tri hé thong / Hé théng chung / Nném chike niang | Thém méi

Thorng tim mrhorm chhdayroe nidang tai khoam

O ]

Tern Nhorm chdrc Ndarng ™

[ J

Sd thwr tor

[ J

A e rn ) y W Do
- Tacap nhat truong thong tin [Tén nhdm chizc nang] va nhan

DANH SACH TAI KHOAN + Thém méi

- tmmtng v m:]

STT Tén nhém chirc néng Thao tac

Hién thi 1 dén 4 trén 4 théng tin

- Tai cot Thao tac ta thy hién thi cac nit chirc nang:
o |# & chinh s lai tén nhém tai khoan;

o 1 4& x6a bo nhom tai khoan duot chon:
o
o = @& thuc hién phan quyén chirc ning cho nhom tai khoan dugc chon.



I1l.  Tao tai khoan ding nhap phan mém:

Dé tao thém 01 tai khoan dang nhap phan mém, don vi thuc hién cac budc sau:

Bwoc 1: Cap nhat chie nang Pham vi khen thwong;

Buwoc 2: Cap nhat chirc nang Pon vi ¢0 theo tirng pham vi khen thuong;

Buwoc 3: Cap nhat chie nang Tai khodn (chiic nang tao tai khoan dang nhdap).

Buwdc 4: Phan quyén chire ning nghiép vu cho tai khoan dang nhap.

- DPon vi thuc hién nhan chon

cap nhat ¢ chirc nang Nhom chic nang.

- Hoic nhan

dé thuc hién phan quyén chirc ning cho tirng tai khoan ding nhap.
- Man hinh phan quyén chiic ning tai khoan hién thi:

Mésé

Tén chire néing

Phan quyén

Xem hé sor

Thay déi

Giri[Duyét
hé sor

Thao tac

glphongtrao

‘Quan ly phong trao thi
dua

phongtraothidua

Phong trao thi dua

dsphongtraothidua

Danh sach phong trao thi
dua

dshosokhenthuongthidua

Hb so khen thuéng

: : .
thudng

®

®

®

- Tai day, don vi di chuyén con tro chudt tim téi ting chie niang nghiép vu va nhan

thuc hién phan quyén hoac khong quyén chiic nang nghiép vu do.

- Nhén

dé quay vé man hinh Danh sach tai khoan.

dé phan quyén chirc nang theo nhom tai khoan ma don vi da

—dé



IV. THONG TIN HO TRQ:
Cong ty TNHH phét trién phan mém cuoc séng (LifeSoft)
Bia} chi tru so: Sb nha 16, dudng Gamuda Garden 3-9/3, phuong Yén S¢, quan Hoang Mai, thanh
phb Ha Noi.
S dién thoai: 0243.634.3951
Phu trach khéi ky thuat:
Pho giam doc: Tran Ngoc Hiéu - Sé dién thoai: 096 8206844
DANH SACH CAN BQ HO TRQ PHAN MEM

STT CAN BQ HO TROQ SO PIEN THOAI
1 Nguyén Xuan Truong 0917.737.456
2 Hoang Ngoc Long 0985.365.683
3 Ta Pinh Hiru 0917.179.993
4 Hoang Van Sang 097.409.0556
5 Ng6 Thé Duong 0916.678.911




